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INSTRUCTIONS: See Pubiicaiion No. 7 6 4 M - 1  for infiuc%ofir on completinq this form. Forward signed original to 
Dopaninant of Archive; and History, Records Management Diviricn. 330 Capitol Avenue, Atlanta, Georgia, 30334, 
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Atnnticn: Sehaduling Section. -~ Î ._I- ~ ~ . " ~ ~  r~ . . ~ ~  . ~~ ~ .~ . -- 
1. Agsnn, Address _ _ ~  ~~~ ~ -~ .- .~ 

State Department of Education 
Office of Administrative Services 

COR AGENCY USE 
4piMlcation be 

~- Fiscal  Services Division 
#ppllarion Nu- Grants Mana ement Section 

109 State OTfice Buildina 

AppliCXlon Numixi 

Grants Administrator 
~ ~ ~. --- ~ .~ ~. ~. ~. - -  

Jack Richardson ~~ 

8. 

___ ~. ~ i_ 

L Astinkique 
@ Estabiirn Retention Schedule; record will continua to accumulate. 

Dlsposr of Present accumulation; no further aaiimulation anticipated. 
&-. . Amend ~. - App!icption~No. - - .~~ ~ &heclrQnei_O Change; (I Supercede; 0 

5. R m r d r  S e r i e ~ T i t k  /folkwed by title used in office; if differin: L m i o f  Serier 
klim Lateit I 

b* 2 
1940 Present 

~ ~. ~ ._.-__. %. Div*idn and Offia Function What is the funnion of the Division and the O f f i e  in which rh&ecord series is created? 

The Grants Management Section coordinates the' administration of educational grants,~both 
federal and state, between the department and local units of education; develops contracts; 
provides forms management services; administers the records management program; provides 
systems and procedures services; and coordinates delivery of Electronic Data Processing 
services with the Department of Administrative Services. 

~. .~ ~~. . .~~ . . ~ . ~ .~ ~~~~ ~~ ~ .~~ _I___~__~ .~ ~ ~ ~ . . ~  .- -~ . ~. 
r. R ~ ~ l r d  Series Description- 

Documants relating to: Listing Georgia teacher salary schedules for each type of teaching certi- 
ficate and years of experience, as approved by the State Board of Educatic 

 this file wntainr the following documanti (include form numbenand title, if any): 
Atrach samples of the file. 

. 

lndudrd are: Teacher Salary Schedules 

File is arranged: Chronologically by school year. 

.. ..~ ~ I - ~ . -~ I_I~~ .,.. ~..c ~~~ .~ ~. ~ 

I. Monthly Raferana Rate How often are records refeirad to which are: 

One to six months old 2 5 .  -; *",en to twelve munths old -25 ~ ; Thirteen tc Wenty-four months old -. 12 .~ .__. 
twgntv-fiw months and older - Z :  - 7 ~:_ 

Lenw..$in draworr & ~- ~ .: Legal4ire drawers i . -..-;Shelves - 

" -  
~ ~ _ -  -~ ~ ~~- ~~ - __ ~ ~ ~~ . ~- .--r;-.*--~-s.. . - . -~ r . - -  - ~~ ~~ 

I. Annual Ram of Accumulation d~ Rerardr One Sheet per year 
. .~ ; Other (specify) _-_- ~.. - __ .- 



A-ch copy or e x a r t  of laws or regulations. Explain administrative need. 
Needed to answer questions concening  teacher Sal&-ies. 
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If Ag#ovrd DlspdG.on lnrciuaiciir ~ This agencl recommeids that the file series be wt off a t  the end of etch: - ’- 
~ .. I 

~~~ ~ , ~ .  ,- ~ 

. -’ --a Calendar Year; 0 F i m l  Year: Q Other -- school year 1 r.~, ,--.,then. 
~. .. .~ . . .  c~ ~~~ . .. . 

0 Hold in thr currant files area - . --,month(s) - ~ ~ - ~ - yearb); then 
0 Trandr to local holding area; hold - 
0 Transfer to Stata Reards Center; hold -.- ~-yea:(s); then 

0 Transfer to State Arckives for permanent retention. , 
0 Otha ISPU~~J 

~ . . yearb); then 

’a h ~ .  

Send record copy to archives. 
reference. 

Destroy o f f i c e  copy when superseded or no longer needed for 
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lhs inmuaions apply to a l l  prior and future accumulations of the series. 


